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Jotform provides an easy-to-use form builder, with plenty of customization and pre-built form 
templates you can use.  You can sign up for free and create up to five forms.  There are different 
pricing tiers I can consider later if I need more forms or need to handle more volume through my 
forms than the Free plan allows. 
 

 
 
I’m going to create a “Contact Us” form for my website that automatically add submissions to 
RealtyJuggler’s Prospect database.  I will start by signing in to Jotform and clicking the orange 
“CREATE FORM” button in the upper-left corner of the page. 
 

 
 
There are a lot of premade form templates I can choose from, but I want to choose my fields, so I’m 
going to select “Start From Scratch”. 
 

 
 
 



For the form layout, I’m selecting the “Classic Form”, which displays all my fields on one page, rather 
than the Card Form, which displays one question at a time.  This is just a matter of personal 
preference. 
 

 
 

The dark gray “Add Element” button on the left opens a menu with various fields I can include in my 
form. 
 

 
 

 

 



I can drag and drop the Form Elements I want from the left, into the form I’m building. 
 

 
 

First, I’m going to add a “Heading” to my Form, and I’ll adjust the heading to “Contact Us” so that 
visitors to my website will understand the purpose of this form is to get in touch with me, or someone 
in my office. 
 

 
 

 
 
 



I’ll drop in a field for my guest to provide me with their name, so I know who I will be contacting. 
 

 
 

I will also drop in fields for an “Email” address and “Phone Number”, so that I have a couple ways to 
follow up with anyone who tries to contact me.  I’ll include a “Long Text” field so my visitor can provide 
me with any additional information they want me to contact them about.  That’s all I need for this form, 
so I’ll click “Submit”. 
 

 



Now, I can give my form a Title, so I can easily identify this form if I need to create additional forms in 
Jotform. 
 

 
 

Next, I will click on the “Emails” tab on the left and update the email address that will receive the 
notification when one of my website visitors fills out my “Contact Us” form.  This is how I’m going to 
get my new leads into RealtyJuggler. 
 

 
 

 

 



I’m going to look up my “Prospect” Email Feed address in RealtyJuggler.  It’s located on the 
Main:Settings:Email Feed screen, and is used for collecting new lead data in real-time to add to my 
RealtyJuggler Prospects database. 
 

 
 
My free Jotform account only allows one Recipient Email, so I’m going to remove my regular email 
address and paste in my RealtyJuggler Prospect Email Feed address.  RealtyJuggler is going to send 
me an email notification for each submission, so I do not need to receive a duplicate notification from 
Jotform anyway.  I will click the “Save” button at the bottom to update my new email notification 
preferences.  Now I am ready to publish. 
 

 
 



I will click the “Publish” tab in the orange banner at the top of the page and now I can see a variety of 
options for sharing or posting this form. 
 

 
 
Under the “Quick Share” tab on the left, I have a sharable URL that I can copy, or open in a new tab 
so I can send a test submission to add a new Prospect to RealtyJuggler. 
 
The new record appears under the “Prospects” icon, under the Category “CallNow.” 
 
Once I have confirmed my form is working properly, the “Quick Share” screen in Jotform provides me 
with options to share the form through one of my social media accounts, or to generate a QR Code. 
 
The “Embed” tab on the left provides me with HTML Code that I can plug into my website or give to 
my webmaster so they can add the Contact Us form to my landing page. 
 
Jotform even has a “PDF” tab on the Publish screen where I can download my new form as a fillable 
PDF file that I could send via text or email attachment. 


